Creating a shortcut on your desktop
To create a shortcut to a program, and display the shortcut on the Desktop, do the following:

· Click the Start button on your desktop

· From the Start menu, locate the "All Programs" item

· Move your mouse to the program you want to create a shortcut to. In the image below, we've gone for the Home and Learn Web Editor
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· Right click on the menu item to see a new menu appear:
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On this menu, locate the "Send to" item 

On the Send to item, Left click on "Desktop (create shortcut)":
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· When you left click Desktop (create shortcut), a new shortcut appears on your Desktop.

· Double click your new shortcut to test it out. You should see a new window opening, and the program will start 
· To delete a shortcut just right click and select delete from the menu

· *NOTE – you are only deleting the icon from the desktop not the program
